Utility Billing
5. Edit Postings / Adjustments: 2. Move Credits About Accounts

Anytown Utility Billing Main Menu

.Cash Receipts . Period Close

. Meter Readings . Forecast Billing

. Post Charges . Process Direct Debits

. Restore Points

. Installation Options
.NEMRC Backup

. Rate Maintenance . Password Maintenance

. Comment Maintenance . Reports Menu

. Calculate Aging .NEMRC Live Update

. Transfer to General Ledger . Index Data Files

Q. Quit Utility Billing

Click on “5. Edit Postings / Adjustments” from the Main Menu and the following window will
appear:
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Utility Billing

Adjustment Maintenance O

‘ 2. Move Credits About Accounts

Edit Postings

Q. Quit Adjustments

Consider the description that appears when you place the mouse over "2. Move Credits About
Accounts." Click "2. Move Credits About Accounts" and the following window will appear:
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Utility Billing

Move Credits About Accounts

( Move Credits | E ]
Mowve Credit From
1
Account | = | Find |
Hame | Find

Mowve Credit to
2

Account | -| Find |
Hame | Find

. Locate the Account that you would like to move the credits from. ALL credits will be

moved. For further help with finding Accounts, refer to UB GENERAL ACCOUNT
LOOKUPS.

. Locate the Account that you would like to move the credits to. ALL credits will be

moved. For further help with finding Accounts, refer to UB GENERAL ACCOUNT
LOOKUPS.

. OK: Click “OK” to move ALL credits.

. Cancel: Click “Cancel” to cancel, and return to the previous menu.
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